
 

 

  

  

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Quick Guide - External IRB Study Closure 

V 1.0 

1 On the IRB page, navigate to the External IRB tab, and select the approved study.  

2 Once on the study homepage, select the Create Site Modification button below: 

 

Select Modification / Update and Other parts of the site, then                           . 3 

Important! A study cannot be closed until the active Modifications have been approved or discarded. ! 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4 Provide all relevant information to this Inactivation on the Modification Information page. 
 
An image of the page is displayed below: 

5 Select                             

Please indicate in this section 
that the study will be 
Inactivated.  

6 Select Local Site Documents located on the left side of the page. 

 



 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

8 Select                           

7 You may now                            your Inactivation request.  

7 Upload the External IRB Inactivation letter to the “Other attachments” section. An image of the page is displayed below: 

Please attached the External 
IRB Inactivation letter in the 
following section.  


