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Review Protocol Workflow Reviewing workflow is similar for many types of users. 

From your Dashboard, go to My Reviews 
and open the Protocol. 



Reviewer experience may vary slightly with tools available to the reviewer. Review Protocol Workflow



Review Protocol Workflow You will also receive an email with a link directly to the protocol space. 

Select Review Protocol. 



Review Protocol Workflow
Add a reviewer note by clicking the 

comment icon on the right side of the 
screen. 

Add comments for the whole section or 
individual questions. 



Review Protocol Workflow

You can mark the note as Response Required.
Click OK. 

Created Reviewer notes during committee and 
designated reviews will remain anonymous. 



Review Protocol Workflow

Click Close and continue reviewing. 

Mark sections as completed to keep track of 
the review progress. 

*This option is only available to those who see the “Review Protocol” 
button on the workspace.* 

Click Exit when reviewing complete. 



Review Protocol Workflow

You may request clarification & changes as 
appropriate. 



Review Protocol Workflow

If the protocol team makes any changes, you may 
review it again. 

The green checkmark will turn gray again for the section 
to review again. 

Selecting the Print icon in the 
upper right of the screen will give 

you a document that 
consolidates all into one page.
Select Print, Click This Project.

When you have finished your protocol 
review, click Exit to return to the 

workspace. 



For general ERMS-IACUC questions, please contact ermshelp@uthscsa.edu.
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